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• Assessment

• Training workshops

• Career coaching

• Accreditation

• Enterprise 
transformation

Radix clientele
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Offerings

Capability 
Assessments

Development

Change 

Culture



Creating your own 
Opportunities

Faculty of Social Sciences
• Geography
• Politics and Public Administration
• Psychology
• Social Work and Social 

Administration
• Sociology
• Journalism and Media Studies 

Centre
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A job 
or 

a career?
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What are 
your 

potential 
employers 

doing?
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What looks 
like to you 
during job 

search 
process

Submit CV (and Cover Letter)

Interview

Identify job opportunities

Prepare/refine CV and Cover Letter

Being notified for 1st Interview

Prepare for 1st Interview

Wait for 2nd Interview or Offer

Sign contract 

Negotiation

Onboarding
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How to write a good 
resume that will get you 
first job interviews?

How to nail a job 
interview so that 
they want you back?
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Your presentation 
is

your personal brand
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What’s so 
bad about it?
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What’s good 
about it?
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Use 6 minutes to work on these 3 guiding 
questions for Personal Statement:

1. What would you like to learn from the 
internship programme? (aspiration)

2. What are your strengths and weaknesses? 
(job-fit and devlopment areas) 

3. Which skills do you want to develop? 
(expand repertoire)

Use 1 minute to share with your partner

Within 2 minutes, let your partner to give you 
feedback on how the Personal Statement can 
be refined or stood out.

Now, put it in 
practice.
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Use 6 minutes to work on your 
Achievement Statements (results 
demonstrating through your job duties):

Use 1 minute to share with your partner

Within 2 minutes, let your partner to give 
you feedback on how the Achievement 
Statements can be refined or stood out.

Now, put it in 
practice.

Verb in 
past tense

quantitative or 
qualitative resultsaction 

subject or 
a task+ + +

E.g.
- Led a team of five to test run a client database within two weeks that 

resulted in good marketing adaptation
- Successfully ran creative programs for children aged 4-6 and taught 

them expressiveness through painting and storytelling
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Do
• Spend time constructing each item 
especially your Personal Statement and 
each Achievement Statements

• Spelling and grammar checks

• Devise a core version and adjust for each 
job application

• Always keep your resume concise and 
precise – 1-2 page maximum

• Think of how you being in the role made 
the difference

•Include your contact information – mobile 
number, email address, whatsapp/wechat, 
skype, linkedin

•Include references if available and confirm 
with your reference contacts ahead of 
time

• Ensure each content area is proportional 
– e.g. more on latest job experience, less 
on previous

• Be authentic and original

Don’t
• make it too fancy – e.g. put your picture, use 
artistic font styles, make unnecessary 
embroidery or colors, unique stationary 

• cluster too much info on each page

• make your resume content unproportional

• fake information that never exist

• copy from others

• make spelling mistakes

• write poor English/Chinese

• make run-on sentences

• use ’I’ language

• use too many different fonts 

• use nicknames or weird combo in your email 
address

• put on sensitive info on your social media
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Why is first 
impression 

so 
important?
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Don’t
• be late
• dress up inappropriately 
• use your mobile after you step into the 
door

• ask questions before addressing questions 
from your potential employer

• negotiate on terms 
• lay out your scripts
• be arrogant 
• be shy
• slack in your chair
• chew gum or bring your own drinks
• try to be smart

Do
• be 15 minutes early / set up Skype or 
intercom early 

• dress appropriately 
• only use your mobile for last minute check
• attend to your calls!
• observe the surroundings and the people
• drink enough water and go to the bathroom 
before you attend to interviews

• bring your resume/CV
• make a firm handshake
• be enthusiastic but not overly enthusiastic
• be authentic and natural 
• be curious
• be business savvy, professional and succinct
• sit straight 
• you can drink water or take a deep breadth 
when you start to get nervous

• Be confident
• Be polite
• Smile often
• Be grateful and thank your interviewer(s)
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One person be the interviewer and one be 
interviewee

Interviewer will pick three questions to ask the 
interviewee. Take note of what he/she 
answered. (5 min)

Interviewee expresses how you feel about the 
interview (1 min)

Interviewer gives feedback (1 min)

Swap

Now, put it in 
practice.
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Frequently asked questions

1. Tell me about yourself
2. What do you know about our company?
3. Why are you interested in our company / this role you applied?
4. What are your greatest strengths? Weaknesses?
5. Describe a difficult situation you were in recently and how you tackled it.
6. Where do you see yourself in 5 years of time?
7. How would you resolve a work conflict?
8. What is your work style?
9. How do you handle stress?
10. Why should we hire you?
11. What is your greatest accomplishment?
12. What is your dream job?
13. How would you work with people different from your age/style?
14. If you encounter your manager or colleague who broke the company policy, what 

would you do?
15. What salary are you looking for?
16. What questions do you have for me?
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"What are you most passionate about? 
Using the whiteboard, explain to me the 
process of how it works.”

Brendan Browne, Head of Recruiting, Linkedin
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Why do you guys always 
ask me the most difficult 
questions that I can’t 
answer?

Your skills don’t seem to match with what the job requirements.

What is your greatest weakness?

What was the greatest mistake you made?

Do you like challenges? 

What would you consider when you need to raise a critical question?

Are you a team leader or a team player?

How many five-dollar coins will it take to build an IFC tower?

What makes you angry?

What would be the best candidate for this job?

What would your mom/enemy say about you?

Why are you not able to find a job in six months?

What do you think about Donald Trump? 

What do you think about Lam Cheng’s rumor on God’s calling for election?

What does your career rank in your priorities?

Where is the happiest place on earth?

Many Milleannials are being criticized by the Babyboomers or Gen X that they are too individualistic.  What 
do you have to say about that?
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• Success is a long road.  Your first job is just the beginning
• Your presentation is your personal brand
• Don’t be a jerk. Be humble and professional
• Keep your resume 1-2 pages in total
• Keep your messages succinct
• Prepare carefully and thoroughly
• Use common sense
• Be focused, succinct and natural
• Be grateful and hopeful
• Be confident

connie@radixasia.com
www.radixasia.com
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