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Introduction 

The Faculty Experiential Learning Application System serves as an online platform for students to apply for 

the experiential learning programmes, organized by the Faculty of Social Sciences.   

 

Experiential Learning Programmes organized by Faculty of Social Sciences: 

 

Programmes Eligible Students 

Local, Non-Local and Service Leadership 

Internship 

All HKU students 

Global Citizenship Summer Institute Students under Faculty of Social Sciences who have completed 

Year 1 of study before the programme commences Faculty-level exchange programme 

3 Campus Comparative East Asian 

Studies Programme 

All HKU students 

 

For details of the above experiential learning programmes, please visit the Faculty’s website 

www.socsc.hku.hk/sigc. 

 

This user manual provides guidance notes of the application system. Please read carefully. 

 

Login the System 

You must use your HKU Portal ID and password to login the system: 

 

System URL: http://www.socsc.hku.hk/sigc/apply 

Login: Use HKU Portal ID and password 

 

 

 

 

  

http://www.socsc.hku.hk/sigc
http://www.socsc.hku.hk/sigc/apply
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Dashboard 

This page shows the details and status of the programme(s) currently available for application. 

  

 Click the “Apply Now” button to start an application 
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Application 

You have to complete the following sections in order to submit an application: 

Section Description 

1. Personal Particulars  It shows your basic personal information. You must input 

a valid contact phone number. (For students who are 

currently on exchange, you can provide overseas phone 

numbers.) 

 Should you find any error in your personal information, 

please contact the Faculty immediately. 

 

2. Internship Selection  Students can choose up to 3 internship placements in 

each round. Once you have submitted the application, 

you are NOT allowed to make any changes on the 

application details until all placement choices are 

processed. 

 You can check the available quota of each placement in 

this section. 

 

3. Personal Statement 

 

 The Personal Statement expresses a student's motivation 

for participating in the internships offered by each of the 

Community Partner he/she chose in Section 2. Each 

Personal Statement should not exceed 500 words. 

 The Personal Statement will be sent to the relevant 

Community Partner(s) according to the student’s 

choice(s). 

 

4. Personal Skills  Students should indicate the proficiency of their language 

skills, IT skills and other skills, e.g. sports, research, etc. 

 

5. Awards/Exchange Studies  Students can provide information of the outstanding 

awards and scholarships they have recently received; and 

exchange studies they have participated. 

 

6. Work Experience  Students can provide information of relevant work 

experience, including voluntary work. 
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7. Extracurricular Activity  Students can provide information of relevant 

extracurricular activities. 

 

8. Preview and Submit 

  

 Students must review all application details shown on this 

page carefully. 

 Students must read the declarations and tick all the 

checkboxes before submitting the application. 

 By clicking the “Submit” button, the application will be 

submitted online.  An acknowledgement email will be 

sent to the student’s HKU email account.  If you cannot 

find the acknowledgement email in your HKU email, 

please contact the Faculty immediately. 

 Once you have submitted the application, you are NOT 

allowed to make any changes on the application details 

until all placement choices are processed. 

 

 

The following pages show screen captures of the 8 steps: 
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Section 1: Personal Particulars 

 

  

Please enter a valid 

contact phone number 
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Section 2: Internship Selection 

 
 Click “Please Select” to select an internship placement in a pop-up window 

 The placements are arranged by programme (local/non-local internships, Service Leadership 

Internship), internship categories and Community Partners 

 

 
Click “Select” to confirm selection 

 

Click to check the available quota 

of each placement 

Click arrow to 

sort the column 

Enter keywords 

to search 
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Section 3: Personal Statement 
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Section 4: Personal Skills 
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Section 5: Awards/Exchange Studies 
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Section 6: Work Experience 

 

  



User Manual of Faculty Experiential Learning Application System 
 

              

12 | P a g e  

Section 7: Extracurricular Activity 
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Section 8: Preview and Submit 
 Students must review all application details shown carefully 
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 An acknowledgement email will be sent to the student’s HKU email account.  If you cannot find the 

acknowledgement email in your HKU email, please contact the Faculty immediately. 

 Once you have submitted the application, you are NOT allowed to make any changes on the 

application details until all placement choices are processed.  

Students must 

read the 

declarations 

and tick all the 

checkboxes 

before 

submitting the 

application 

Click to submit the application   
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Result Announcement 

Students will receive the application result in each round: 

 

Result Description Action to be taken by the student 

Application is not 

successful 

 

The system will continue to process 

your other choice(s) of placements. You 

are NOT allowed to make any changes 

on the application details at this stage. 

No action is required 

Application is not 

successful 

(and all choices of 

placements are 

exhausted) 

 

All choice(s) of placements are 

exhausted due to not being selected by 

Community Partner(s) and/or there is 

no more quota for the placement. 

 

1. Select another 3 new 

placements on the system and 

continue to the next round;  

OR 

2. Withdraw from the entire 

internship application process 

 

Application is successful An internship placement is offered to 

you.  You have to take an appropriate 

action by the deadline. 

 

1. Accept the internship offer on 

the system and proceed to next 

section – Offer Acceptance;  

OR 

2. Decline the internship offer 

with justifications (at least 250 

words)  

NOTE: 

If you do not take any action by the 

deadline, the system will 

automatically take that you 

declined the internship offer. 

 

 

The following pages show screen captures of the result announcement: 
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Result: Application is not successful (and all choices of placements are exhausted) 

 

 

 

Result: Application is successful (accepting an internship offer) 

 

  

Action to be taken by 

the student 
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Result: Application is successful (declining an internship offer) 

 

Acceptance of Internship Offer 

To accpet the internship offer, students should 

 read through the Terms and Conditions 

 agree the Declarations by clicking the checkboxes 

 select an internship course for enrollment  

For students doing local or Service Leadership Internship, please select FOSS2018 

For students doing non-local internship, please select either FOSS2018 or FOSS2019 

 provide the information of a contact person in case of emergency 

 

By clicking the “Save and Confirm” button, you have formally accepted the internship offer.  An 

acknowledgement email will be sent to your HKU email account.  If you cannot find the acknowledgement 

email, please contact the Faculty immediately. 

 

The following pages show screen captures of the Acceptance of Internship Offer: 
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-- END -- 

Pay attention to the details of the Internship 

Orientation.  Attendance is COMPULSORY. 


