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CV
(Curriculum Vitae/ 

resume)

Interview OFFER!



How many CVs do I 

need to send out to 

win one interview?

How many versions of 

CVs do I need to write 

in order for me to keep 

on winning interviews?
How can I write a 

good tailor-made CV 

to win one interview?
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How to secure an SIGC internship offer?
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• More than 300 student applicants every summer

• Some competitive placement post with more than 20 
applicants for one quota

• Some CPs may shortlist a few applicants for interview

• Some CPs may decline all applicants without/ after interview



Components of SIGC Internship Application

1. Online Application Form
(via Experiential Learning Application System)

2. Personal Statement for each placement choice 
(embedded in Application Form)

3. Attach your tailor-made CV 
(applicable to all chosen chocies)
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http://www.socsc.hku.hk/sigc/apply


Sections of Application Form
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✓ Required to write a personal statement for each choice

✓ Attach your tailor-made CV



Guiding Questions for Personal Statement
a) What attributes, character, skills and/or experience make you best fit to 

this internship position?

b) What are your aspiration, goals, and/or development areas and how are 
they relevant to the internship position?

c) How will you contribute to the work of Community Partner you are 
applying for?
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Your CV presentation is your personal brand
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Structure of CV
Content

• Reviewing and collecting past work and other relevant experience

• Highlighting your achievements (achievement statement)

Format

• Separated by different categories/ sections with a space
> sections in Application Form as example

• Reversed chronological formats (most recent one on top)

• Bullets and concise phrases instead of paragraphs/ sentences

CV Organisation

• Organising - how to order sections to display your strengths

• Selecting - what information to include and what to leave

• Writing and rewriting - Get rid of redundant information
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Career Objective Statement
(Personal Profile Statement)

• e.g. A committed Engineering Postgraduate 

equipped with Scrum knowledge and complex 

problem solving skills. Good communication skills 

including English, Mandarin and Cantonese 

proficiency.  Modest and willing to learn.  

Professional interests include Project 

Management, Customer Services and Resourcing

Area of 

your study

Attitude or 

2nd to 3rd soft skills
Soft skills + 

languages

Stream of 

focus/ 

strengths

+ + +

Now, get 
a start on 
your own 

CV
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a verb in past tense/ 

gerunds / To +verb 

quantitative or 

qualitative results
an actiona subject or 

a task
+ + +

e.g.

1. Led a team of five to test run a client database within two weeks that 

resulted in good marketing adaptation

2. Successfully ran creative programs for children aged 4-6 and taught them 

expressiveness through painting and storytelling

Now, get a 
start on 

your own 
CV

Achievement Statements 
(results demonstrating through your job duties)
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What’s 

problem 

about it?
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What’s 

good 

about it?
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Don’t
❖ make it too fancy for traditional jobs 

– e.g. put your picture, use artistic font styles, 

make unnecessary embroidery or colors, 

unique stationary cluster too much info on 

each page

❖ make your CV content imbalanced

❖ fake information that never exist

❖ make spelling mistakes

❖ write poor English/Chinese

❖ make sentences and paragraphs

❖ use too many different fonts 

❖ use nicknames or weird combo in your email 

address

Do
✓ Spelling and grammar checks

✓ Use past tense for past events

✓ Devise a core version and adjust for each job application

✓ Always keep your CV concise and precise – 1-2 page 

maximum

✓ Include your contact information – mobile number, email 

address, WhatsApp/WeChat, LinkedIn

✓ Include referees if available and confirm with their 

contacts ahead of time 
(for regular job application)

✓ Ensure each content area is proportional 

– e.g. more on latest job experience, less on previous

✓ Be authentic and original
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Register NOW!



Individual Advice
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• Please contact Dr. Ken Yau

➢ Email: tkyau@hku.hk

Further Enquiries

mailto:tkyau@hku.hk
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